MHUHHCTEpPCTBO HAYKH U BbiciIero ogpasosanus Poccuiickoi Penepaunu
@eepabHOE rocyaapeTBeHHoe GroaKeTHOe 00pa3oBaTeIbHOe YIPek/IeHHE

_ BBICIIErO oOpazoBaHHs
"KYBAHCKHU FOCYJIAPCTBEHHLIﬁ YHUBEPCHUTET"

KAJIEHIAPHBII YUYEBHBIA I'PA®UK
JONOJHHTEILHOi 061eo0pa3oBaTeIbHOM (o6mepa3BuBalomeii) MPOrpaMMBbl
«Pabora ¢ opucHbIMH HHPOPMATHOHHBIMH CHCTEMAMH (yBepeHHBI YPOBEHb)»

Ilesib peaqu3aluy NPOrpaMMbI: GOPMUPOBAHHE, KAYSCTBEHHOE H3IMEHCHHE yHHUBEPCATh-
HBEIX KOMIICTEHIHH ciymaTenel, HeoOX0MUMBIX 171 3pHEeKTHBHOH paboTsl ¢ obHCHEIME HHPOP-
MALMOHHBEIMH CHCTEMaMH.

Kateropus caymareseii: 1u0a, HMEIOIIHE WX MOIYIIOMIHE CPEIHEE obmee o6pazosa-
HHe, CpeIHee IPOhECCHOHABHOE WIIH BEICIIEe 00pasoBaHAe.

Cpoxk oGydenns: 72 4acoB.

KosmuecTBO 4acoB
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Brenenne. Th. Ocrosuble ceenns o [TK. Yerpoierso ITK.

Bromouenie ITK. 3HakoMcTBO ¢ knapuaTypoit. [Toaroroska IIK k 2

OTKITIOYEHHK) IIHTAHUS

Orneparmonnas cuctema Windows. IIpOBOIHUK. Pabora ¢ o

nankamu 1 (aiinavu. Kop3una

Tekcroseiii pemaxtop «OpenOffice». 3HAKOMCTBO € BO3MOXKHO-
ctamu TiporpaMMer. OCHOBHBIE IpHeMbl paboTsl. HacTpoiika napa- 2
METPOB.

TexcroBsii penaxtop «OpenOffice». Habop u popmMaTHpoBaHHE 2
TEKCTA, COXPaHEHHE.

Texcrossit penaxtop «OpenOffice». Habop u hopmaTipoBaHue )
TEKCTa, COXPAHEHHE.

Texcrossiit pexaxtop «OpenOffice». Cosnanue u hopMaTnposa-

HME CIIMCKOB (MapKMPOBAHHBIX, HyMCPOBAHHEIX H MHOTOYPOBHC- 2
BBIX).

Texcrorsiit peaaxrop «OpenOffice». Cosnanue 1 dbopmaTupoBa-

HME CIIHCKOB (MapKHPOBAHHEIX, HyMEPOBAHHEIX H MHOI'OYPOBHE- 2

BEIX).




Texcropsiit penaxtop «OpenOffice». Cosnanue u GopMaTHpoOBa-
HHe TabnuI.

Texcrossiit pemaxtop «OpenOffice». Cosnanue u GopMaTHpoOBa-
HYe TabMuIL.

Texcrossiit penaktop «OpenOffice». Pabora ¢ rpaduyeckumu
obbexTamu (pucyHkH, HanmiucH WordArt).

TexcroBsiit penaktop «OpenOffice». Pabora ¢ rpaduyecknmu
o6BexTaMu (HaAIHCH, ABTO(PUTYDHI, PAMKH).

DnexTporHsie Tabnuisl «OpenOffice». DNeKTpOHHEIE TabIMLB]
Microsoft Excel. OctoBHbIe NpUeMbl padOTEL.

Anextponnsle Tabmuusl «OpenOffice». HacTpoiika napamMeTpos.
PaGoTa ¢ mucTaMy KHHTH.

Drexrponnse Tabmuus «OpenOffice». TloctpoeHue 1 Gopmat-
poBaHue TalIIHIL.

Anextponnsie Tabmuis «OpenOffice». [locTpoenue i hopmary-
poBaHue TabJIMIL.

DnekTponnbie Tabmuusl «OpenOffice». QopMybI. ABCONIOTHBIE
M OTHOCHTETbHBIE cChlIKH, OyHKNUH. ABTOMATH3aLHs PacueTOB.

DnexTponusie Tabnuusl «OpenOffice». OopMyTHL. ABCOTIOTHEIE
¥ OTHOCHTETBHBIE CCBUTKH. PYHKIMH. ABTOMATH3aIlMsl PACIETOB.

Snextpornsie Tabmuns! «OpenOffice». Pabora co ciuckamy
(BJT): copTHpoBKa, GUILTpaLHs (BEIOOPKH).

Dnextponnkle Tabmmusl «OpenOffice». lnarpaMMbl U rpaduKy.

DnexTporHse Tabmuusl «OpenOffice». [TpeaBapUTENIBEHELHA IPO-
CMOT] H II€YaTh DIEKTPOHHOH TabIHLIEL

I'pacduueckuii penaxrop «Paint». Haznauenue. Kpatkuii 0630p
BO3MOKHOCTEH. 3aycK MPOrpaMMbl B HACTPOHKA apaMETPOB.
[TaHenp HHCTPYMEHTOB.

['paduueckuit pegakTop. ¥ CTaHOBKA M U3MEHECHHE IIBETOB. Co-
3manue pucyHkoB. Co3faHue CJIOKHBIX PUCYHKOB C HCIIOTb30BA-
HueM KonupoBanHus. Beon n ohopmiienue Tekcra. Iledars.

TIporpamma MOrOTOBKE | IPOCMOTPA [PE3eHTalHH. Hazunade-
rue. KpaTkuit 0630p Bo3MOXKHOCTEH. 3aIyCcK NpOTpamMMBl i
HaCTpOiKa mapaMeTpoB.

ITporpamMMa HOArOTOBKH ¥ ITPOCMOTPA npesentanuil. [lanens WH-
CTPYMEHTOB. YCTaHOBKa ¥ H3MEHEHHUC I[BETOB ¢pona. BeraBka
PUCYHKOB, TaOIHIL U T.J.

[IporpamMma TIOrOTOBKH H HPOCMOTpA IPE3CHTAllMH. Beox u
o(hopMIIEHHE TEKCTa, [IEPECTAHOBKOI CITAlIOB. IpeaBapHTEIbLHBIHA
TIPOCMOTP M JIEMOHCTPAIIHS ¥ COXPAHECHHE IPE3CHTAIMH.

Urtorosas pabora 1o paszeny «OpenOffice».

Hactpoiika pabodero croia u 31eMEHTOB unTepdeiica Windows.
[IporpaMMel 00CITYKHBAHHSA THCKOB! nedparMeHTalusA, CKaHHPO-
BaHue, HopMaTUPOBAHNE HAKOTHTEICH

APXWBHMPOBAHHE [AIOK ¥ (alsoB. APXHBATOPEL.

KOMIBIOTEpHEIE BUPYCH], AHTHBUPYCHBIE IPOTPAMMEL. Wucranmnsa-
IHs ¥ HerHCTAIIsAmus nporpamym Ha [1K

HWrorosas pabora pasjaeiry «CepBHCHBIE IPOTPAMMBI JUIA Win-
dows»

Cxanep. CKaHUPOBAHHAE TEKCTOBOH U rpaiyecKoif nHGOpMaLHK

Cpe/IcTBa ONEPaTHBHOIO KOMHUPOBAHHSA U Pa3MHOKCHUA TOKyMEH-
TOB (IIPUHTEP, KCEPOKC, Hakc)




Knaccudurarust KOMIBIOTEPHBIX ceTei. JIokanbHas CeTh.
Hacrpoiika cetu. ITpaBuna paboTsl

[noGansHasg KoMIbloTepHas ceTh Internet. Kommepueckoe uc-
nonssosanre Internet. Kax monmyauts goctyn k Internet, Pabora
monb30BaTeneil B ceT. [IpakTHdeckoe MpUMEHEHHE KOMIIBIO-

TEepPHBIX CETEH.

DieKTpoHHas noura e-mail. yekTporHas noyra e-mail. OT-
npaBKa ¥ Toydenne nmodThl. [louTa ¢ BIOKEHHAMH TEKCTOBBIX U

rpaduaeckux Ganos.
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